
Different emails you may get from EFS and how to handle 

 

Example 1 – This is a confirmation from EFS that we filed a document with the Court. This does NOT indicate the Court has 
accepted the document. Nothing needs to be done with this email or link/attachment. It can be deleted.  

 

 

 

Example 2 – This is a confirmation that a document we filed on EFS has been accepted by the Court. The document can be saved 
to the file with “EFILED ESERVED” behind the title and the original document can be deleted. If this document has not already 
been shared with the client via mycase, upload and share with client.   

 

 

 

Example 3 – This is a notice that we have been served with a document via EFS. If we are the person who served this document  
(see “submitted by” and “filing attorney”) then we do not need to do anything with this. The email can be deleted.  

 

 

 



 

Example 4 – This is a notice that we have been served with a document via EFS. If we are NOT the person who served this 
document (see “submitted by” and “filing attorney”) then the document should be saved to sharepoint and shared with the client 
via mycase.  

 

 

 

Example 5 – This is a notice that we have been served with a document via EFS. If the filing attorney is blank, this means this is a 
document from the Court, and is likely an order. This document should be saved to sharepoint and shared with the client via 
mycase.  

 

 
 
Example 6 – This is a notice that a document that was efiled was rejected for some reason. You will need to look at the document 
that was rejected by following the link in the email and determine whether the rejected document was something filed by our 
office or by the opposing attorney’s office. The response to these emails varies; ask a paralegal or the attorney.  
 

 


