Next Steps in the Expedited Process for Child Support
Now that a final order has been entered in your case, the next step is to finalize child support through the expedited process. Here is what we need from you:
1. Initiate a child support case: If you don’t already have an open child support case, then either you or the other party will need to apply for child support services. You can apply online here: DHS-1958-ENG (Application for Child Support Services) or you can contact your local county child support office and ask for help applying. Once you’ve applied for services, a child support hearing should be scheduled by the Court.
2. Provide requested documents: Provide the following documents no later than (specific due date OR four weeks prior to hearing):
a) Your paystubs from the last 3 months. 
b) Your full tax returns from the past 2 years (if not already on file). These returns must include all schedules and attachments. 
c) Verification of the cost of health, dental, and vision insurance available to you through your employer. Please include the cost for all coverage options available (single, single + 1, family, etc).
d) Proof of all childcare costs you incur for the joint children. 
e) Documentation proving any child support payments you have made or received from the other party.
f) Proof of extra expenses incurred that are directly related to the joint child(ren); i.e., extra-curricular fees, school lunch accounts, school supplies, etc. If no such expenses have been incurred, then you may present evidence or testimony of anticipated extra expenses and ask for a contribution from the other parent “as and for additional child support.”
g) Court orders outlining any other child support obligations or awards you may have.
h) Any other information or documents you feel are relevant to your income or the other party’s income, including documentation of other sources of income. 
3. Funds Request: You will receive a funds request from our finance department in the amount of ($2,500 simple cases OR $4,000 complex cases), which will be due in 30 days. These funds will be deposited into your trust account and applied toward the time billed for preparation and attendance at the hearing. If we do not receive these funds by the deadline, we may need to withdraw as your attorney in this matter. 
4. Hearing Preparation: Once you have provided our office with the requested documents, we will schedule a time for you to speak with the attorney. During that meeting, the attorney will review any outstanding questions they have, address any questions you may have, and prepare you for the types of questions the Magistrate (the child support judge) may ask at the hearing.

