KEEPING YOUR PLEADINGS FILE ORGANIZED

1. Make sure draft versions are in the draft folders

2. Once you get a signed version of a pleadings, move the unsigned version to drafts or delete

3. Once you file a pleadings, save the efile/eserved version (the one that is stamped from the Court), label it as such, and delete the prior version.
a. Forinstance:

You start with an unsigned Petition in PDF

You get our client’s signature on the Petition, save that to Pleadings, and delete the unsigned version.

You then file the Petition and receive back from Odyssey a copy that is stamped by the Court, indicating it was Efiled/Eserved. Save
the efiled version to the file and indicate (EFILED ESERVED) behind the name (or just EFILED if ESERVED is not applicable), then delete
the previous PDF that is not stamped, doesn’t indicate it was filed.

This is how your pleadings file should look if you EFILED AND ESERVED OR like this if you just EFILED because there’s no OPA
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This is no good

DRAFTS
#| 2024-04-24 Cert of Rep
#| 2024-04-24 Conf Info Form
=] 2024-04-24 Summons

=] 2024-04-24_Petition

#| 2024-04-29 Ack of Serv (signed)

%] 2024-04-29 Ack of Serv

#| 2024-04-29 Cert of Rep efiled

2024-03-06 Petition (signed) EFILED ESERVED

| 2024-03-06 Cert of Rep EFILED

| 2024-03-06 Petition (signed) EFILED

2024-03-06 Summons EFILED ESERVED

#| 2024-03-06 Summons EFILED

2024-04-07 Aff of Service (Byro) EFILED ESERVED

#| 2024-04-07 Aff of Service (Byro) EFILED

2024-04-15 Con info form 11.1 EFILED ESERVED

| 2024-04-15 Con info form 11.1 EFILED

There are multiple versions of document which should not be the case

e Some appear to have been efiled and some aren’t. Confirm which are efiled, make sure
they are the stamped version, and delete the other copy

e There are signed versions of a petition and then another one that appears to not be
signed. Delete the unsigned version. Same with the Ack of Serv.

#] 2024-04-29 Conf Info Form efiled

=| 2024-04-29 Summons efiled

#| 2024-04-29_Petition (signed)



When referring to the “stamped” version, or the EFILED/ESERVED version of a document, this is
version we are talking about and what you should receive in an email from Odyssey after filing

EFILED AND EFILED/ESERVED

Will have the file number in the middle and also say filed with the date and time in the upper right

07-FA-24-1374 _ ;

Filed in District Court
State of Minnesota
4/15/2024 2:21 PM |

STATE OF MINNESOTA IN DISTRICT COURT
COUNTY OF BLUE EARTH FIFTH JUDICIAL DISTRICT

FAMILY DIVISION
Case Type: Dissolution with Children

ESERVED ONLY

Will have the file number in the middle and also electronically served with the date and time in the upper left corner

tronically Served 07-FA-22-3533
/2024 2:41 PM
Earth County, MN

T 507.625.5000
% F 507.625.5004
May 14, 2024
Via EFS
Jacob Birkholz
Birkholz Law

121 St. Andrews Court
Mankato, MN 56001



