
Collecting a Judgment
By Brandi Forstner



Step 1 – Docket the Judgment

After you win a judgment, you must then have the judgment docketed. This 
process is sometimes called “transcribing the judgment.” 

You can docket a judgment by filing an Affidavit of  Identification of  
Judgment Debtor form with court administration in the county where you 
were awarded the judgment. There may be a fee to docket the judgment, 
depending on the case type.

https://mncourts.gov/GetForms.aspx?c=24&p=141
https://mncourts.gov/GetForms.aspx?c=24&p=141




The next step depends on the following:

Do you where the judgment debtor works or banks or what kind 
of assets the judgment debtor has?

If the answer is YES – you want to begin the collections process 
(go to Step 4)

If the answer is NO – you need to get that information             
(go to Step 2)



Step 2 – Request an Order for Disclosure
If  you need information about where the judgment debtor works and/or has a bank account, you can file a Request 
for Order for Disclosure with court administration. There will be a small fee for each Request for Order for 
Disclosure.

When you file the Request for Order for Disclosure, court administration will send the judgment debtor an Order for 
Disclosure and a Financial Disclosure form. They will also send you a copy of  the Order for Disclosure for your 
records. The Order for Disclosure directs the judgment debtor to fill out and mail the completed Financial Disclosure 
form back to you. The judgment debtor must return the completed Financial Disclosure form to you within sixteen 
(16) days of  the date the Order for Disclosure was sent to the judgment debtor.

• If  the judgment debtor does not return the completed Financial Disclosure to you, or if  the Financial Disclosure is 
incomplete, go to Step 3.

• If  the judgment debtor returns the Financial Disclosure and you want to start the collection process, go to Step 4.

• If  the judgment debtor returns the Financial Disclosure and you do not agree with the information on the 
completed Financial Disclosure form, you may file a motion using the Civil Motion packet to bring the issue in 
front of  a judge for a hearing.

http://www.mncourts.gov/GetForms.aspx?c=24&f=388
http://www.mncourts.gov/GetForms.aspx?c=24&f=388
http://www.mncourts.gov/GetForms.aspx?c=24&f=387




Step 3 – Request an Order to Show Cause
If  the judgment debtor does not return the Financial Disclosure form to you within sixteen (16) 
days of  the date it was mailed by court administration OR the Financial Disclosure was not fully 
completed, you can file an Affidavit in Support of  Order to Show Cause.  There will be a 
small fee to file the Affidavit in Support of  Order to Show Cause.

If  the judge decides that a hearing is needed, they will issue an Order to Show Cause requiring 
the judgment debtor to appear for a hearing and explain why they did not return the completed 
Financial Disclosure form to you. You will also likely need to attend the hearing. If  the judgment 
debtor does not appear for the hearing, the judge may issue a bench warrant.

https://www.mncourts.gov/GetForms.aspx?c=24&p=138




Step 4 – Option 1: Collecting from Earnings (Wages)
If  you are trying to collect from the judgment debtor’s earnings (wages): You must 
first give written notice to the judgment debtor of  your intent to collect from their 
earnings. To give written notice, you need to complete the Execution Exemption 
Notice and Notice of  Intent to Levy on Earnings which provides information 
on whether the debtor may be exempt from the levy. 

Before a Writ of  Execution can be served by the sheriff ’s office (see step 5 below), 
the judgment debtor must be given at least 10-days notice, if  the form is hand-
delivered, or 13-days notice, if  mailed.

NOTE: You cannot hand-deliver or mail the Execution Exemption Notice and Notice of  Intent to Levy on Earnings to the judgment 
debtor yourself; you must have someone else over the age of  18 do it for you.

https://mncourts.gov/GetForms.aspx?c=24
https://mncourts.gov/GetForms.aspx?c=24


**Exemptions to levy earnings/wages**
A debtor’s earnings are completely exempt from execution levy (collection by the 
employer to be paid to the creditor) if  the debtor currently receive assistance based on 
need, if  they have received any assistance based on need within the last six months, or 
if  they have been an inmate of  a correctional institution in the last six months.

Assistance Based Programs Include:
MFIP – Minnesota Family Investment Program  Work Participation Cash Benefit
MFIP Diversionary Work Program   EA – Emergency Assistance
GA – General Assistance    MA – Medical Assistance
EGA – Emergency General Assistance   MSA – Minnesota Supplemental Aid
MSA- EA – MSA Emergency Assistance  SSI – Supplemental Security Income
MinnesotaCare Food Support   Medicare Part B - Premium Payments      
Medicare Part D - Extra help    Energy or Fuel Assistance

If  the court finds that the judgment creditor ignored your claims of  exemption in bad faith, the debtor will be 
entitled to costs, reasonable attorney fees, actual damages, and an amount not to exceed $100.





Step 4 – Option 2: Collecting from Bank Acct

If  you are trying to collect from the debtor’s bank account(s): You do not need to 
send the judgment debtor any advance notice if  you are trying to collect from their 
bank account(s) or other financial institution. Instead, you will need to do the 
following:
1. Complete the caption information on the Notice of  Levied Funds (JGM602) and the Exemption Form (JGM401), 

and fill in the contact information on the Exemption Form Instructions (JGM406). 

2. Make copies of  the Notice of  Levied Funds, the Exemption Form Instructions, and the Exemption Form after you’ve 
completed the limited information noted in step 1. 

3. Ask for a Writ of  Execution from court administration for the sheriff ’s office to serve on the debtor’s financial 
institution. 

4. Deliver the completed forms to the sheriff ’s office for service on the debtor’s financial institution. 





**Protected/Exempt Money**
Some or all of  a debtor’s money may be protected/exempt if  the debtor currently receive assistance based on need, 
if  they have received any assistance based on need within the last six months, or if  they have been an inmate of  a 
correctional institution in the last six months.

MFIP – Minnesota Family Investment Program  Work Participation Cash Benefit
MFIP Diversionary Work Program   EA – Emergency Assistance
GA – General Assistance    MA – Medical Assistance
EGA – Emergency General Assistance   MSA – Minnesota Supplemental Aid
MSA- EA – MSA Emergency Assistance  SSI – Supplemental Security Income
MinnesotaCare Food Support   Medicare Part B - Premium Payments      
Medicare Part D - Extra help    Energy or Fuel Assistance
Unemployment Benefits    Worker’s Compensation
Veterans Benefits

Other exempt funds: 
Accident, disability, or retirement pension or annuity         Payments from life insurance
Earnings of  a child under 18 years old             Child Support       Death Benefit        





Step 5 – Request a Writ of Execution

Writs of  Execution are orders issued by District Court directing the Sheriff  to satisfy a 
judgment. They must be directed to the Sheriff  of  the county in which the assets to satisfy 
the judgment are located and they may be for personal or real property.

You can ask court administration for a Writ of  Execution by writing a letter with your court 
file number and the county where the judgment debtor’s bank or employer is located. Be 
sure to explain that you want a Writ of  Execution. File this with court administration and 
pay the fee, which can be added to the amount of  the judgment owed. 

Be aware that a Writ of  Execution expires after 180 days or when the judgment expires, 
whichever is sooner. The Writ of  Execution will list the date it expires.



Step 6 – Take docs to Sheriff Dept (Wage Levy)
If  a Judgment Creditor wants the Sheriff ’s Office to conduct a wage levy, the Creditor MUST:

• Provide a Writ of  Execution directed to the Sheriff  of  the county in which the Judgment Debtor is employed. 

• The Judgment Creditor or the creditor’s attorney must endorse the Writ. 

• The creditor must provide the Sheriff ’s Office with a deposit that will be applied to the cost of  executing the Writ.  These amount varies by 
county – check with the County. 

• By law the creditor must also issue a check for $15.00 made payable to the debtor’s employer. The check will be given to the debtor’s employer 
when the age levy is served.

• The creditor is required to send the debtor an exemption notice at least 13 days prior to commencing the levy, or 10 days if  it is personally 
delivered. The Deputy receiving the Writ of  Execution from the creditor will ask the creditor to sign an affidavit (see link) that the

Wage levies are conducted for a 70- 90 day period, after which the employer will send a check to the Sheriff ’s Office. If  the check is insufficient to 
satisfy the judgment a second levy for an additional 70-90 day period will be made. After the second levy all money collected will be processed and a 
check issued to the judgment creditor. 

If  it is not enough money to satisfy the judgment, the creditor will have to obtain a new Writ of  Execution from the District Court and request the 
Sheriff  to continue the levy. If  the judgment is totally satisfied, the creditor will receive the judgment amount plus interest, additional cost, the $15.00 
employer’s fee and the deposit. If  the judgment is partially satisfied, the Sheriff ’s commission on the amount collected and the service fees will be 
deducted  from the amount collected. If  for some reason no money is collected, the service fees will be deducted from the deposit.

In computing the amount to be collected, the Sheriff's Office will include the amount of  the judgment, the interest accruing at the rate indicated on 
the writ, and any additional costs that have been added by the Court Administrator. The Sheriff's Office will also add their approved commission on 
the above total, plus Sheriff's Office service fees.



Step 6 – Take Docs to Sheriff Dept (Institution Levy)
If  a Judgment Creditor wants the Sheriff ’s Office to conduct a financial institution levy, the Creditor MUST:

• Provide a Writ of  Execution directed to the Sheriff  of  the county where the financial institution is located. 

• The Judgment Creditor or the creditor’s attorney must endorse the Writ. 

• The creditor must provide the Sheriff ’s Office with a deposit that will be applied to the cost of  executing the Writ.  These amount varies by county – check 
with the County. 

• By law the creditor must also issue a check for $15.00 made payable to the debtor’s financial institution. The check will be given to the debtor’s employer 
when the age levy is served.

• Provide the sheriff  with one copy of  the Notice of  Levied Funds, one copy of  the Exemption Form Instructions, and two copies of  the Exemption Form

The name on the account must be the same as the name of  the judgment debtor on the Writ of  Execution or the financial institution will not honor it. It is 
possible to levy on a joint account.

Money in the debtor’s bank account is frozen the day the sheriff  serves the Writ of  Execution and the other paperwork on the financial institution. The financial 
institution will serve the Notice of  Levied Funds, Exemption Form Instructions, and two copies of  the Exemption Form on the debtor by sending them in the mail to their 
last known address within two business days of  being served by the sheriff. The debtor then has 14 days from the date of  mailing to complete the Exemption Form, 
attach bank statements for the prior 60 days, and send one copy of  these documents to the creditor (you) or the creditor’s attorney and one copy to the financial 
institution. 

If  the debtor properly completes the Exemption Form and delivers copies within 14 days, all money that the debtor claims is exempt will be unfrozen and released 
by the financial institution back to the debtor unless you file an objection to the exemption. 



Step 7 (OPTIONAL) Aff of Increased Cost
When following the steps listed above, you may have to pay certain fees to the court and the 
sheriff ’s office. It is possible to have the cost of  these fees added to the amount of  your 
judgment by filling out and filing an Affidavit of  Increased Costs. Some counties may 
require proof  of  your expenses, so it is a good idea to keep your receipts. You can file more 
than one Affidavit of  Increased Costs if  needed.

NOTE: Some fees you pay to the sheriff ’s office or court are automatically added to your 
judgment by court administration. Check with court administration to see if  the costs you 
want to add have already been added.

http://www.mncourts.gov/GetForms.aspx?c=24&f=384




https://kohlmeyerhagen.sharepoint.com/:f:/s/FamilyLawDivision/ElRs8D0WVb1Ajb9zpzfsXykBqjSk39bpQONJ2yeqGu8
UOw?e=c2gPvf
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