September 12, 2018

@Client Name@
@Client Address@
@Client Address line 2@
@city@, MN @zip@

RE:	Overdue Bill/Withdrawal of Attorney

Dear @client last name@:

As you know you have several unpaid bills with our firm in the total amount of @$amount@. 
[bookmark: _GoBack]I need you to become current no later than @today+ 7 days@.  I’m afraid that if this can’t be done I will be forced to withdraw from your file and you will need to find another attorney or represent yourself.

You can call with a credit, go to your MyCase portal page or send a check, but this needs to be taken care immediately.

I do not want to withdraw but we both signed the retainer and need to follow our agreement.

Thank you.

Sincerely,



Jason C. Kohlmeyer
jkohlmeyer@khmnlaw.com

JCK:crb


